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Attending a SD State 
Library Webinar 

Attending a SD State Library  
webinar using Live Meeting 

 
Check your e-mail for the login informa-
tion. 

 Click on the “Join Meeting” url in 
the e-mail. 

 Call the 800 number for audio. 
Option 1: 

 LiveMeeting is loaded on the 
computer—check the top of the 
screen for a pop-up blocker. 

 It is ok to download the file. 
Option 2: 

 Live Meeting is not loaded on the 
computer.  Use the web only op-
tion. 

Further technical difficulties? 
 Check login information in e-

mail and follow troubleshooting 
steps. 

 Call 800-423-6665 

Live Meeting is an online meeting software that allows users to 
view the presenter’s screen on their own computer.  Audio is via 
telephone. 

Will vary 

Click on this url—to login 

Click on yellow “notebook” to 
view and write shared notes. 

Tools to write on the screen, 
highlight and draw. 

If you “accepted” the invitation in 
Outlook, login information will be 
in your calendar. 

 Login information e-mail—contains information to login to the 
webinar on the computer and call-in information for audio. 

 E-mail format may vary depending on trainer. 



If you have LiveMeeting loaded on 
your computer, a yellow bar will 
appear at the top of the screen. 

If you see this screen, click 
on the “Accept and Use” 
button.  You DO NOT have 
to download any files. 

Click on the yellow bar 
and download file... 

Type your name in the box 
and click “Join Meeting”.  
If the next screen says “you 
are using an unsupported 
system” click “Join Meet-
ing” on that screen also. 

Option 1: 
You’ve attended a LiveMeet-
ing webinar before and Live-
Meeting is loaded on your 
computer 

Option 2: 
You are asked to “Install” 
LiveMeeting. 
Scroll down and click on 
web access option. 

Option 3: 
Other messages—ask your IT 
person for assistance to allow 
the computer to run Live 
Meeting. 


